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Sanilac County Community Mental Health Authority

EMPLOYEE COMMUNICATION MEMORANDUM (ECM)-ACCOLADES


This memorandum serves to acknowledge and document positive performance, providing accolades to staff. 




Employee Name: _________________________________            Date_____________






Explanation/Summary of Discussion:  

























	
Employee Signature	Date


	

Administrators Signature	Date

	
Cc:	Original: HR Manager/Personnel File

Copies to: CEO, Officer, Supervisor, Employee     
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